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Learning Portfolio D What Is It?

The Learning Portfolio is a powerful student-centered application for storing, organizing,
reflecting on and sharing items that represent  you. Within the Learning Portfolio you may
include documents, graphics, audio files, presentations and any other digital files that
reflect your own experiences inside and outside McMaster . You can also set your own
learning goals; then follow and track your progress towards achieving those goals. You can
then easily share your achievements, your knowledge and your reflections with faculty,
advisors, potential employers or pee rs in the form of a presentation D which looks and acts
like a website. You have full control over the content of your Learning Portfolio
presentations, and can customize and create as many presen tations as you like. You have
up to 2 gigabytes of storage in your Learning Portfolio.

Accessing Your Learning Portfolio

To access your Learning Portfolio you must login to Avenue to Learn . Once you are logged
in, click Learning Portfolio from the menu ba r at the top of the page.

*} My Home ) Selecta course... ¥ - H-AR . MCMASTER USER ¥
Ven ue Learning Portfalia I| Lacker Blog eSupport

Semesters in My Courses Widget Not Able To Be Hidden x Monday, July 8, 2013

Posted to McoMaster University Upcoming avents

It has been brought to our attention that the Semesters in the My Courses widget are not remaining

hidden when minimized. We have submitted a ticket with DesireZLearn the vendor of Avenue, they have

acknowledged the problem and have it on track to be fixed - we have asked for a timeframe for this fix There are no events to display.
ta be in place but we haven't received the answer to that yet, As soon as we know when this will be

fized we'll pass on that information,

The workaround is to use the Minibar at the top of the page, where it says "Select & Course” - you can

pin the courses (by clicking the pin next to the name of the course) you use this semester, These pinned Updates ~
courses will stay at the top of the Minibar list until unpinned, allowing vou to ignare the My Courses

widget entirely.

There are no current updates for McMaster
Hniversity

If you are within a course on Avenue, you can access your Learning Portfolio from the
Learning Portfolio link at the top of the page next to Assessments , but be aware that the
links at the top of your Learning Portfolio may appear different than those in the
screenshots in thi s document .

*32 My Home  BOOTCAMP_029 ~ g | . MCMASTER USER v 3
Ven ue L] content “'.Ej Resources ¥ ‘.E’_, Communication ¥ ‘.k’,, Assessments Learning Portfolio

Mews | = ~ Calendar | = hd
Welcomel ~ X Monday, July 8, 2013



Exploring Your Learning Portfolio Dashboard

The first time you enter your Learning Portfolio you will see a pop up window.

Welcome to the Learning Portfolio

four Learning Portfolio is a personal portfolio tool for storing, organizing,
reflecting on, and sharing items that represent your learning. You can include
documents, graphics, audio files, videos, presentations, course wark, etc, that
dernonstrate your improverment or mastery in a certain area. You decide what
iterns you want to include in your Learning Portfolio, how you want to organize
therm, and who you want to share them with,

fou can create:

+ Artifacts (individual iterns)

+ Collections {groups of related iterms)

+ Reflections (thoughts about your learning)

* Presentations {web projects showcasing your items and achievernents)
+ Learning objectives {plans for specific learning outcomes)

fou can share items with others by giving them permission to:
+ Wiew an itermn

+ Comment on an item

+ Wiew comments from others

+ Assess an itern

+ Wiew assessments from others

+ Edit an itern

fou can use the Explore area to see what iterns other people are sharing with
you,

In fact, you probably clicked on the  Close buttonrightaw = x - SgdgdgqQr inthdtns ne
ono to+ ats hsQr ydumayevankto review n. gldre itsstagaim

Your Learning Portfolio is a personal portfolio tool for storing, organizing,
reflecting on, and sharing items that represent your learning. You can
include documents, graphics, audio files, videos, presentations, course
work, etc. that demonstrate your improvement or mastery in a certain area.
You decide what items you want to include in your Learning Portfolio, how
you want to organize them, and who you want to share them with.

You can create:

@qgshe bsr "hmchuhct "k hsdl r(

Bnkkdbshnmr '"fgntor ne qgqdk sdc hsdl r(
Qdekdbshnmr 'sgntfgsr “~ants xntg kd’  gmhmf(
Ogdrdms > shnmr 'vda oqnidbsr rgnvb > rhmf xntqg hso
K d "~ qhjebtives (plans for specific learning outcomes)

< << < <<

You can share items with others by giving them permission to:



gdekdbshnn

Y Uhdv m hsdl
Y Bnlldms nm " m hsdl
Y Uhdv bnll dmsr eqgnl nsgdqr
Y @ rdrr " m hsdl
Y Uhdv rrdrrl dmsr eqnl nsgdaqr
Y Dchs m hsdl
You can use the Explore area to see what items other people are sharing
with you.
Nmbd x nt Q uthe pdp kpmwmindow , you can begin to work with the Learning Portfolio.
The page you see (displayed below) is called your Dashboard. The Dashboard provides an
d rx v x sn tokn c¢c ehkdr+ | jd pt hbj
last 60 days.
Ven ue Learning Portfolio '_Jll Locker Blog eSupport
Learning Portfolio My Items  Explore  Sharing Groups ¥ settings | Search Newsfeed Q

What are you learning?

A, add Files @ ndd Link

Filter by: My Items Shared Items Subscriptions Friends List

Your Learning Portfolio has no new activity

Build your Learning Portfolio

=| Mew Presentation
Showecase your skills and achievements for
others,

) MNew Collection
ﬁ Organize ideas, discoveries, and
accomplishments,

9F Add Other Itemns

0 Unread Invites

“fou have no unread invites. Wiew invites page.

The What are you learning? prompt provides you a quick place to write a Reflection. If you
want to upload a file (eg. a Word document) or other digital media, you can click the Add

Files link, and drag those items in to your
Learning Portfolio. Your files are now
considered Artifacts.

Along the right hand side are additional tools
that enhance your Learning Portfolio. A
Presentation is a mini -website, curated and
created by you, that displays your Artifacts
and Reflections. A Collection is a way to
organize the items in your Learning Portfolio
You might think a Collection works like a
enkcdg nm xntqg bnlotsd
the Artifacts, Reflections and Presentations

Build your Learning Portfolio

Mew Presentation
Showcase yvour skills and achieverments for
others.

i  New Collection
ﬁ Organize ideas, discoveries, and
accomplishments,

4r add Other Items =

0 Unread Invites

wou have no unread invites, View invites page.

gnkec



inside th e Collection . The Collection acts like a filter to exclude any other items

information about Collections, see the section on
page 30.

Under the Add Other

Items menu, you can bring in Course Results as Artifacts from your
courses at McMaster, create a Web Document (in HTML format)

, add an audio recording

fill out a Form that becomes an Artifact in your Learning Portfolio.

Click on the Settings g ear wheel icon in the top right corner to customize the defaults and

number of items you will see  on your Dashboard.

Venue Learning Portfolio EI Locker Blog eSupport

Learning Portfolio My [terms  Explore  Sharing Groups

what are you learning?

A add Files 7 Add Link

Filter by: My Items Shared Items Subscriptions Friends List

“four Learning Portfolio has no new activity

¢ Settings | Search Newsfeed Q

Build your Learning Portfolio

New Presentation
b—— Showcase your skills and achievements for
others.,

J{  New Collection
ﬁ Organize ideas, discoveries, and
accomplishrments.

op add Other Iterns

0 Unread Invites

Tou have no unread invites, View invites page,

Within the Dashboard settings, you will be able to control how many items you see in your

Newsfeed, set item defaults permissions

Settings

Display Options
Default list size

10 v

Number of activities on newsfeed items

z v

My Modifications
Include modifications I make on my items in my newsfeed
Modifications inclede any ¥me pou create or edit an item in yowr own Learning Portfolio

Number of unread invites on dashboard

3 v

Date Range
90 days v

Ttem Defaults
Item feedback

Allaw comments on reflsctions, artifacts, callections, presentations, and learning abiectives by default

Allow and learning objectives by default

RSS Updates

[ Fesdback RS [ Invite RS

sharing Settings
Invite Delivery Method
Email Invitation

Default sharing Group

-+ Select a Sharing Group -- ~
Select & default Shaving group that you Want aew iems to be sutomatically sharsd with,

Item Type Filter

and adjust y our Sharing settings.

. For more
Organizing Your Learning Portfolio on

or



Addingjoand Creating Ir
YourLearnirfgortfolio



Setting Your Learning Goals

McMaster University is the only  university in Canada that we are aware of, to have a tool
embedded wi thin their Learning Management System to assist you make your own learning
goal(s) explicit, trackable and managed by you. You decide what learning goal  9s) you
wish to embrace . Additionally you can take any of the Undergraduate (and Graduate)
Degree Level Expectations, which represent the threshold level skills and knowledge
Ontario students must demonstrate in order to successfully complete their programs.

If you struggle with the idea of setting learning goals, The Student Success Centre at
McMast er (located in Gilmour Hall , room 110) has a worksheet that will assist you in
setting goals that are attainable, achievable, and manageable. For more information about
setting goals, consult this PDF document about SMART goals.

http://studentsuccess.mcmaster.ca/images/pdf/academic_skills/online -
resources/smart_goal -setting worksheet.pdf

The learning goals form will help you keep track of your personal learning goals, which
nesdm "~ gdmgQs p tthose doals defihedrby yloud academic program. Perhaps you
are a Humanities student who is interested in climate change, or a Software Engineering
student who has an interest i n poetry. How can you mix those diverse interests and
connect your personal interests and your academic ones? Write a learning goal that
encompasses those two interests. Your goals are yours alone - no one will see your
learning goals, or your progress towards that goal, un less you share it with someone.

To begin setting your own learning goals, login to Avenue to Learn. Once you have logged

in, locate the widget located in the top left hand corner of the screen lab elled Set Your
Learning Goals. Click the My Learning Goal link which will direct you to a form you can fill
out to write out your learning goal and track your personal progress.

Venue Learning Portfolio '_Jl] Locker Blog eSupport

b Set Your Learning Goals | ¥
Start of Term Reminder for Instructors -

Courses must be activated in order to be viewed by registered students, Instructions on this procegf
can be found attached to this news itern,

attachment{s):
Lo activate_a_course.pdf (222,85 KB)

Click the link below to fill out & form to state your
Learning Goal{s), If you have multiple goals,
remernber to fill out the form to create each
Learning Soal you wish to track in the Learning
Fortfolio. Remember to use the SMART approach to
goal setting; Specific, Measurable, Attainable,
Realistic and Time{d).

Email Settings ~

Awenue to Learn is currently configured to provide users with an email account that they can use to send
and receive emails from other users in the system. Users cannot receive emails from external email
accounts. For more information about Avenue mail please see the eSupport page:
http:/¥avenue.memaster.cashelp/display.php?ID=766

My Learning Goal

Show All News Ttems

My Courses | ¢ v

Lo .- Fridav. Auaust 23, 2013

Calendar | =


http://studentsuccess.mcmaster.ca/images/pdf/academic_skills/online-resources/smart_goal-setting_worksheet.pdf
http://studentsuccess.mcmaster.ca/images/pdf/academic_skills/online-resources/smart_goal-setting_worksheet.pdf

Notice that what you are doing when you are writing a learning goal is creating a form
response Artifact . All Artifacts in the Learning Portfolio can be  tagged with search terms,
connected to other related artifacts, assessed, commented on by others (or yourself) and
have refl ections attached to them D so it makes them a great candidate to help you define
whether you have met your personal learning goals. Each learning goal form response has
two major areas, the Learning Goal and the Highest Achievement to Date

Ven ue Learning Portfalio Il Locker Blog eSupport

Add Artifact - Fill Out a Form

Form Contents

Learning Goal «

Remermber when setting your own goals, to use the SMART approach to goal setting.
Consider making the goal Specific, Measurable, Attainable, Realistic and set a Time to
complete your goal.

Highest Achievement to Date
(® Mot Started

O In Progress

O Achieved

Comment

Optional comments can go here,

Dn mavsrry about this learning goal being permanent D all aspects of this form are editable
if you need to make a change. Your goals may change as you learn more about your
subject, or something changes in your life that for  ces you to prioritize a new challenge or
social cause. For more information about editing, see the section Editing or Adjusting Your
Learning Goal on page 12. You may also want to keep all learning goals you set, rather
than overwrite them when yo u have a change in goals , so that you have a record of how
your experience at McMaster has changed

When setting your own personal learning goal, delete all the initial text and type in your
own learning goal. If you are having trouble writing your lear  ning goal, see the linked
document above for a learning goals worksheet, or alternately, you can attend a workshop
on learning goals through the Student Success Centre.

Ven ue Learning Portfolio Il Locker Blog eSupport

Add Artifact - Fill Out a Form

Form Contents
Learning Goal «

By the end of fourth year, I will be able to write PHP code that exports HTMLS compliant files that are
fully accessible. This goal will make it easier for people accessing my websites to retrieve mfurmat\un.l

Highest Achievement to Date «
@ Mot Started

Trm Drmmrace

10



The Highest Achievement to Date section is for you to select where you are in achieving
this learning goal. Select Not Started if this learning goal might be one that you want to
achieve, but cannot start until you know more about a topic, or develop a network of
contacts in that area. For goals that you have already begun, or that are lifelong goals,
select In Progress. If you are adding a goal that you have already achieved in your
university life, (such as go ing on a MacServe trip or graduat ing first year) you could choose
Achieved .

Highest Achievement to Date «
Not Started
@)| In Progress

Achieved
Comment

Optional comments can go here.

The third area is for Comments D these could include your action plan to achieve this goal
or steps that have to occur before you can begin to work on this goal. It is important to

note that if you share this learning goal with others, and you have written a highly personal
note in this Comment area, it will be visible to whomever you shared the learning goal. If
you want to have nothing appear in the Comment area, click in the box, you will see the

full HTML editor appear, and delete the default text.

Comment
=
& | Basic Advanced

B/U|l====|:=

| e B

abe 1 L3 ] N
W Yol gy

11



The area at the bottom of the form is for you to define the Artifact Details. This is how the
learning goal will appear in your Dashboard, so it is important to edit this information. We
suggest you keep the My Learning Goal part of the titte D but add some more information
at the end of the titte. T he Description will only be seen by you, unless you share this
Artifact with another person.

Artifact Details

Name /

My Learning Goal - Accessible HTMLS Output from PHF

Description

Finally, you should add at least one tag, a word or phrase specific to your learn ing goal.
This tag can help you keep related Artifacts organized. If the tag consists of multiple
words, the tag should be enclosed in double quotes. Double quotes keep multiple word
tags as one distinct tag. Click Add Tag, to attach the tag to the learni ng goal Artifact. In
the next section, we will discuss different options for organizing your learning goals and
adding other objects as evidence towards your learning goal.

Tags /
"learning goal HTMLS" Add Tag

What are tags?

When you are finished, click Save.

Tags
Add Tag

learning goal html!5 3

What are

@ Back Cancel

Once saved, you will be taken to an Artif act settings screen D the default values are
typically fine. Scroll to the bottom of the page and select Save and Close, which will
return you to your My Items page.

tags?

Editing or Adjusting Your Learning Goal

When you hav e achieved your learning goal, you will want to edit the existing Artifact to
reflect this change in status . From your Learning Portfolio Dashboard, or My Items page,
find the goal you need to change. From the h s d lcantextual menu (located under the

12



down arrow at the end of the Artifact title ), select Edit.

Learning Portfolio My Items Explore  Sharing Groups 3 Settings | Search Newsfeed Q

Build your Learning Portfolio
What are you learning?
| New Presentation
—— Showcase your skills and achievements for
A, Add Files @ Add Link others.
7 New Collection

Organize ideas, discoveries, and

Filter by: My Items Shared Items Subscriptions Friends List accomplishments.
MCMASTER USER 45 Add Other Items
My Learning Goal - HTMLS5 Accessibility |~
. Open I
Created by MCMASTER USER IS View PM 0 Unread Invites
Comment Subscribe
You have no unread invites. View invites page.
&F Edit
MCMASTER USER %, Share
& 1A06 Collection ~ o
elete
Edited by MCMASTER USER =4 Push PM
4 Export |

Comment
@ Add to Presentation

MCMASTER USER FZ Add to Collection

[z 1A06 Presentation ~

Next choose Modify Form .

My Learning Goal - HTML5 Accessibility ~
August 25 7:53 PM |View
Name

My Learning Goal - HTMLS Accessibility

Description

Form

Record Student LEW
Modify Form
Alter the form items you wish to change, then choose Save.

Tagging

Tags are keywords or descriptive labels that you add to items to help categorize them. For

example, you can tag items with course codes, subjects, topics, purpose, or status. In the
learning goals example, we gave the learning goal a tag of  learning goal html , your learning
goal tag might be learning goal volunteering , or learning goal climate change . You can
search both your own portfolio and items shared with you by tags. Throughout this

13



document we recommend that you use ta gs. We do this because how you use the
Learning Portfolio for your own learning is up to you. However if you use the Learning
Portfolio with any regularity, you will find that your Dashboard and My Items pages can
become very cluttered. Tagging solves this issue by organizing your Learning Portfolio
Artifacts, Reflections and Presentations by topic. For more information see the sec tion in
this guide, Organizing Your Learning Portfolio on page 30.

Adding Reflections to Your Learning Portfolio

Reflections are a very important piece of your Learning Portfolio  Dthey outline the thinking
behind your Artifacts, as well as many other ins ights into your learning. Reflections are

highly individualized , help you think through problems , which can help you identify how

you learn best as well as accentuate your individuality.

To create a Reflection using the Learning Portfolio, you can click in the box with the What
are you learning? prompt on your Dashboard and begin typing your reflection.

Ven ue Learning Portfolio '_JLJ Locker Blog eSupport

Learning Portfolio My [tams  Explore  Sharing Groups B¢ settings | Search Newsfeed Q

\ Build your Learning Portfolio
what are you learning?
= MNew Presentation

L Shawcase your skills and achievemnents for
others,

('  New Collection
) . ﬁ Qrganize ideas, discoveries, and
< Share. .. &, add Files ¢ add Link accomnplishrents,

W Add tags... b Add Other Itsms

Add to Learning Portfolio Cancel

0 Unread Invites

Filter by: My Items Shared Items Subscriptions Friends List o v o Wi s, Wi imukos pems.
LEARMING PORTFOLIC BOCTCAMP
Added 5 items
T Job Description - Oberlin College pdf
=| Picturel.jpg
FDur Reflections . doe
M connections-searching handout, pdf
M advancinglearning-extendingyourreach.pdf
Less

Remember to add tags to your Reflection in order to organize the contents of your
portfolio. When finished, click Add to Learning Portfolio.

14



You will see the Reflection added to your  Dashboard immediately.

Learning Portfolio My Items  Explore  Sharing Groups % settings | Search Newsfeed Q

Build your Learning Portfolio
What are you learning?

.| New Presentation
—— Showcase your skills and achievements for
& add Files (@ Add Link others.

7  New Collection
ﬁ Qrganize ideas, discoveries, and

Filter by: My Items Shared Items Subscriptions Friends List accomplishments,

LEARMING PORTFOLIO BOOTCAMP &5 add Other Itsms v
) My initial reflection about the upgrades to the Learning Envir.. ~

My initial reflection about the upgrades to the Learning Environment is that it's much easier to

use, The presentations still need work but can be impraved in the forthcoming upgrades. .
0 Unread Invites

Created by LEARNING PORTFOLIO BOOTCAMP June 25 10:18 AM
‘fou hawe no unread invites, Wiew invites page.

Camment

Adding Files to Your Learning Portfolio as an Artifact

When you add a file to your Learning Portfolio, it becomes an Artifact. You can add several
files at once to your Learning Portfol io, and then individually add tags to the Artifacts, or
add the Artifacts to a Presentation.

An Artifact is any digital file that is added to your Learning Portfolio D it could be an
AutoCAD file, a text file, a picture, a Word document, an Excel spreadsh eet D the only
restriction is on ASP files, EXE files, and many Javascript files. Also, any HTML file you
create and add to your Learning Portfolio is also considered an Artifact. Additionally, any
form response you fill in is also added to to your Learnin g Portfolio as an Artifact.

To add files to your Learning Portfolio, click  Add Files.

Learning Portfolio My Items  Explore  Sharing Groups

~

X add Files @ add Link

what are you learning?

15



Choose to upload files using the dialog box interface by clicking Upload or Drag and Drop
files from your desktop to the area indicated in the Learning Portfolio Dashboard. Multiple
files can be uploaded at one time.

aAVeNUEe tolearn < teaming Portfolio  [] Locker O Blog @ eSupport

Learning Portfolio My Iterns  Explore  Sharing Groups 2 Sotings | Search Newsfeed Q

Build your Learning Portfolio

New Presentation
. — cass your skills and achisvements for
1 R athers
New Collection
, discav

Organize ideas eries, and

< Add Other Items ~

0 Unread Invites
Filter by: My Items  Shared Items  Subscriptions  Friends List

& no unread invites. View invites page,

Yaur Learning Portfolia has n new activity

To help organize your Learning Portfolio , add tags to all the uploaded files.

Learning Portfolio My Items  Explore  Sharing Groups ¥ Settings | Search Newsfeed Q

Build your Learning Portfolio
What are you learning?

m = New Presentation
—— Showcase your skills and achievements for
others,

{  New Collection
organize ideas, discoveries, and

accomplishments,

@ Upload

i Iob Description - Oherlin College pdf (43.95 KB) X
=l Picturel jpg (639,27 KB) X
W Fowr Reflections.docx (11.05 KB) % <P Add Other Items

= connections-searching handout.pdf (374,72 KB) X

= advancinglearning-extendingyourreach.pdf {(1.61 MB) X

\ § Share...

¥ add tags...

0 Unread Invites

You have no unread invites. View invites page.

Add to Learning Partfalio Cancel

Click the Add to Learning Portfolio button to finish adding the files to your Learning
Portfolio.

NOTE: You are responsible for any Artifact you add to your Learning Portfolio, wh
includes making sure you have cleared the copyright for the contents of the f|
Additionally you may want to take time to review the Terms of Use, posted here:

http://avenue.mcmaster.ca/learning_portfolio terms_of use.pdf

16



Filling out a Form Response and Adding it to Your
Learning Portfolio

You may have been prompted by your instructor, mentor or colleague to fill out a form and

add it to your Learning Portfolio. Forms may be used to guide reflection, report on
progress, or make note of an important event . The forms available to everyone are broadly
applicable, and have been added to the system to  help you write your learning goals and
reflections , if you find you are having trouble . Only you can see your response to a form,
unless you choose to share it with others

To create a Form Response, click on the Add Other Items button on the right hand side of
the Dashboard, then choose Form Response.

. 3
*} My Home » Seiecta course... ¥ L - A . MCMASTER USER ¥

Venue Learning Portfolio T‘ Locker Blog eSupport

Learning Portfolio My Items  Explore  Sharing Groups % Settings | Search Newsfeed Q

Build your Learning Portfolio
What are you learning?

New Presentation
—— Showecase your skills and achievements far

A, addFiles P Add Link others,
(  New Collection

. i Organize ideas, discoveries, and
Filter by: My Items Shared Items Subscriptions Friends List aceomplishrments.
“our Learning Portfolio has no new activity 4p add Other Items
@ Web Document
\;.':‘ Audio Recording

«—

+# Course Results ew invites page.

Form Response

Then choose the form you wish to fill out D you will notice that some forms have a course
name attached to them. These are forms created by your Instructor and may be specific to
that course. To begin filling out the form, click the  title of the form (in blue)

Add Artifact - Fill Out a Form

Search For: Q,  show Search Options

20 % | perpage

Name a / Preview
Critical Incident Questionnaire

REFERENCES:

Brookfield, . D, (2006), The classroom critical incident questionnaire. Retrieved from http://
www,stephenbrookfield .com/Dr_Stephen_D._Brookfield/Critical_Incident_Questionnaire_
wiles/CIG pdf

Brookfield, 5. D, (2011), Teaching for critical thinking: Tools and techniques to help students question their assumptions, San Francisco, CA:
Jossey-Bass.

Course: McMaster University

17



Click in each box next to the pencil to write  a response to each question ori dea.

avenue iceam < Lesrning Portfalio Locker  ~Blog ) eSupport

Add Artifact - Fill Out a Form

Form Contents
Date

F/22/2013 3 w4l w|PM v

Canadz - foronio

Mow

At what moment in this experience did you feel most engaged with what was happening?

At what moment in this experience did you feel most distanced from what was happening?

what action that anyone (e.g. instructor, student, supervisor) took in this experience did you find most affirming and helpful?

You will have access to the full HTML editor, so you will be able to style, colour your text

and add additional media objects from any website like Prezi, YouTube, Flickr, Pinterest or
any other website that has an embed feature  (for more informa tion, see the Creating a
Web Document Artifact section on page 20 ).

At what moment in this experience did you feel most distanced from what was happening?

Basic Advanced

|

~
v O EE =

What action that anyone {e.g. instructor, student, supervisor) took in this experience did you find most affirming and helpful?
Basic Advanced
B/U/ =S===E5|ad@:w
It was great to hear from other students who felt the same vray about this experience that I did. T always thought

that I was alone in my learning, but it seams that I'm not alone - in fact there's a whole classroom of students who

Frm ]l mmvenm

18



After you have completed the form, scroll down to the bottom and be sure to give the
Critical Incident Questionnaire a distinct name D that way you can quickly identify and find

this particular form response. Also, rememberto add tags to further organize your Learning
Portfolio.

2 My Home » Selecta course.. ¥ V| e . MCMASTER USER ¥

B/U|====|=E=|"gd @

There was no particular puzeling or confusing thing - it seemed like it was the same lecture that I might have
recieved in high schaol.

¥Rl s
What about this experience surprised you the most?
& Basic | Advanced
B/UI=S===|S&|'gFE
It was surprised that there was so much talking in class - T always thought that the teacher taught and the students

listenead. In this class, there was much more discussion, much more opportunities to test out ideas, and asaresult I
feel like T learned a whole lot more.

Vo fal Bl s

Artifact Details

Name #

— Critical Incident Questionnaire - Week 1 1406

Description

Tags
thaughts| fdd Tag
first year 3

What are tags?

When finished, click Save to convert this form response to an Artifact with in your Learning
Portfolio. You will then have the optionto add a  n assessment r ubric to this Artifact, or add
this Artifact to a Presentation or Collection directly. A lternately, you can choose the Save
and Close button.
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Creating a Web Document Artifact

There are times when you want to create a piece of your Learning Portfolio directly
without creating afile on your computer and uploading it to your Learning Portfolio.
Creating a Web Document allows you greater control of how your content will appear and
gives you access to the HTML editor.

To create a Web Document, enter the Lear ning Portfolio and click Add Other Items and
select Web Document .

%2 My Home » Selecta course.. ¥ &g | e . MCMASTER USER ¥

Venue Learning Fortfolio [T Locker Blog esupport

Learning Portfolio Iy Items  Explore  Sharing Groups ## settings | Search Newsfeed Q

Build your Learning Portfolio
what are you learning?

New Presentation
—— Shawcase yvour skills and achievements for
|1| Add Files Lﬁ‘) Add Link others.

0 MNew Collection
i Organize ideas, discoveries, and

Filter by: My Items Shared Items Subscriptions Friends List accomplishments.

MCMASTER USER

4k add Other Items
Critical Incident Questionnaire - Week 1 1A06 ~ /
web Docurnent

@
Edited by MCMASTER USER July 22 446 PM ‘;‘g Audio Recording
Form Response

Corment
+ Course Results Bw invites page.

Before you can proceed to deve lop your W eb Document, you have to give it a name D
enter this in the File Name field. Then click on the Content box to begin to edit your web
document.

Venue Learning Portfolio —Ll Locker Blog eSupport

Add Artifact - Create a File

File Name «
new profile information hitmnl
Content
& Basic Advanced
BIU|S===|EE|"gg
[

v @
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You have two tabs in the Content window; the Basic tab has several options to control
text styles and page alignments.

Content
6-:? Basj Advanced
= e m
|
Text Style
v Page
Alignment

w > faii o

You also have controls for lists as well as a way to add tables, links and other media
(labelled Insert Stuff). Under the Insert  Stuff tool, you can embed any content from
external websites, like Prezi, YouTube, Vimeo, Pinterest and many other social media
websites quickly and easily without using the HTML editor.

Content

o
& Basic Advanced

B 7 U|
|

ListStyle Tables, Links
and Insert
Media (Stuff)

w > faii o

21



You can also choose the Advanced tab to embed equations, chan ge your text color and
font size as well as many other options.

At the bottom of the HTML editor window you have five icons: Spell Check, HTML Code

View, Preview, Full Screen and a manual adjustment of the HTML editor boundaries. If you

have some HTML tagg ing skill, you are welcome to essentially rewrite how the page will

look by clicking the HTML Code View at s s nm- Cnm@gs vnggx+ he xnt
can continue to type in the editor as if it were a Google Doc or Word document and the

editor will cre ate the HTML for you .

Content

o
& Basic Advanced

BI/U|====|=E| ‘g
|
w > A il o

If you choose to edit HTML, you can clickthe  HTML Code View button, and you will get a
pop-up window. Be forewarned, Avenue may alter any potentially damaging code that you
may enter. Write or paste your code in the window and cli ck Update to save the changes
to the web document.

uuuuuuuuuuuu

new profile information Jhtrnl

& | Bas Advance d
BIU=S===|E=EE|"gF

) HTML Source Editor - Mozilla Firefox

& https:/ftavenue dimemaster.cafdzlicommonytiny_mee/themes/advanced/source_editor htm?v=10.2.0,919-24

HTML Source Editor word wrap

<pr<iframe src="http://pastebin.cowsembed iframe.phpri=aCRKSz5D" style="border: l; width: 850%:">

< /iErames< /p>

T

=
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Depending on the type of HTML you are adding it may not alter the Content window. In

the case demonstrated here, it does, so you can see what has changed. Click Next to
advance.
Ven ue Learning Portfolio II Locker EBlog eSupport

Add Artifact - Create a File

File Name «

new profile information hitmnl

Content

&| Basic Advanced

 — — — (| = = T o
BIUIZE===|=2=|"gF
private int front; &
private int back;
ficonstructor
public Gqueue(){ ~
e Q2D

This next step alters the information about the web document you just created. In the
name field, you will see the file name you gave this file, however, you can rewrite that
here to be something different if you wish to change how the web document Artifact
appears in your Learning Portfolio Dashboard. Add tags, to better be able to find this
document later. When finished, click Save.

venue Learning Portfolio '_LI Lacker Blag eSupport

Add Artifact - Create a File

File
new profile information.btml (109 Bytes)

Name *

MNew Profile Code Addition

Description

Tags
"cade dermonstration” Add Tag
profile 3§

What are tags?

m Back Cancel
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After clicking Save, you have a screen where you can perform additional tasks, including
adding this Artifact directly to a Collection or Pres  entation of your choice.

avenue icleam < Learning Portfolio  []] Locker [~ Blog @ eSupport

7y New Profile Code Addition ~
& July 291201 BM [Open File

Name

[new Profile Code Additian

Description

File

%)| new profile information.html (109 Bytes)

Change File | | Edit File

Tags

| Add Tag

prafile 3
What are tags?

Comments / Assessments

When pou select the check boxes for Comments and Assessments pou allow users with sufficient permission to add comments, or assessment based on rubrics,
Allow others to add/view comments if they have sufficient permission

Allow others to add/view assessments if they have sufficient permission

Add Rubrics

Presentations Containing this Artifact
Display this artifact in & pressntation to malke it part of 3 showcase of your Work.

Add to Presentation

There are no presentations displaying this artifact

If you do not want to perform these tasks now, scroll to the bottom of the page and click
Save and Close.

There are no presentations displaying this artifact

Collections Containing this Artifact

What are collections?

Add to Collection

There are no collections containing this artifact

Save and Close Save Cancel
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Adding a Quiz Submission to your Learning Portfolio

If the Instructor of the course has allowed, you may be able to access your Quiz
submissions and bring the results into your Learning Portfolio. Bringing your quizzes back
into your Learning Portfolio allows you to attach your classroom learning to your own
learning goals as well as an opportunity to reflect on how you can improve your studying
for future quizzes.

NOTE: If th&uizhas not closedyou will be able to add theQuiz submissioro your
Learning Portfolio, but you will not see ih the Learning Portfolio Dashboard until the
Quiz closing occurs.

To add a Quiz result to your Learning Portfolio, go into the course where you took the
Quiz, then select under Assessments, Quizzes.

Venue L] content ‘3?‘3 Resources "?j Communication ¥ ‘j.éj Assessments ¥ Learning Portfolio
Drapbox
Uizzes
Welcome! Rubrics r July 30, 2013
Self Assessments
Fosted Jul &, 2013 12:03 PM Surveys g events

vitelcormne to the course where you will learn how to do things, and enjoy doing it. I'll be available thriogm

e-mail, which will get you a response within 72 business hours. I'm also available in person in my office

during the posted office hours, If vou have any questions, please ask, either rmyself or my Tas will be Updates b
happy to help.

7| 1 Quizzes Mot Atternpted

Prof,
[=] 1 Mew Emails

Show all News Ttems

From the quiz list, identify the quiz you wish to add to your L earning Portfolio and from the
contextual menu at the end of the quiz name, select ~ Submissions.

Venue L] cortent ‘3?3 Resources ¥ ‘3?3 Comrunication ¥ ‘3-?3 Assessments ¥ Learning Portfolio
Quiz List @ Help
Past Quizzes Attempts
Review Quiz |
7 issi 4;———"__ 1/1
Jul 29, 201 Subrnissions T
Wl Reports
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On the Quiz Submissions page, you can click the button labelled  Add to Learning Portfolio
D this will add all attempts on the page to the Learning Portf  olio.

Guiz List Subrnissions
Quiz Submissions - Review Quiz ~

47 add to Learning Portfalio «___-‘

MCMASTER USER (username: macuser03)

Individual Attempts

Score
Attempt 1

5/7-7143 %
Overall Grade (highest attempt): 577 - 71.43 %

A pop -up window will give you the opportunity to give the Artifact a new name and add
tags to the item. When you are finished, click Add.

—

The process of adding the quiz results may take a minute or two. Do not close the pop

_up
window until you receive confirmation that the Artifact was created successfully.
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